
How to make online Payment 

 

Step 1: Login to your Proa Portal Account. 

 

 

Step 2: Click on the (1) Finance tab then (2) Balance Menu. To make payment, (3) select the Year/Term and the 
amount the user want to pay, then click the button Make Payment 

 

The page will show the information on the right panel, and the user can select the type of view on the left panel. 
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Step 3: If a message appear, Click OK, this will allow to open the payment gateway. The purpose of the message to to 
inform that the user is being redirect to another page that is not part of Proa Portal 

 

 

Step 4: Specify the Credit Card Number 

 

 



Step 5: Specify the other Credit Card information and the email address where the notification will be emailed 

 

 

 

 

 

 



Step 6: Review the information and in everything is okay, click submit to process the payment 

 

 
 

  



Step 7: if payment is successful, a message will appear in green background. To ensure you that you have receipt other 
that notification, the user can print the receipt for his documentation. 

 

  



Step 8: Print a receipt, below is a sample content of the printed receipt  

 


