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The written steps necessary to appropriately and uniformly perform a task in carrying out policies and activities of the College.

Overview/procedure This procedure describes the process to clear an employee who resigns or is

deseription terminated and issue his or ber final compensation.
Areas of The College requires all employees who are terminating their employment with
Responsibility NMC to complete an established clearance process to assure that all liabilities

have been met, and all College property has been returned.

Procedure details The Human Resources Office will provide the employee with a clearance form
that must be completed, requisite signatures obtained, and returned to the
Human Resources Office prior to the release of the employee’s final salary
check.
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