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The written steps necessary to appropriately and uniformly perform a task in carrying out policies and activities of the College.

Overview/procedure
description

Areas of
Responsibility

Procedure details

The College will provide or make available life, health/medical, and dental
insurance, as described below.

The Human Resources Office will provide earollment forms; Transmit
enrollment forms to carriers; the Commonwealth Group Health and Life
Insurance Trust (if applicable); and the Payroll Department. The Payroll
Department will ensure appropriate deductions are withheld, and will notify the
Department of Finance to remit the appropriate premium contributions to the
applicable carier.

Health and Life Insurance. Group Health and Group Life Insurance coverage
are available if the employee wishes to apply. The College will pay part of the -
cost of this insurance and the employee may pay hisfher share through payroll
deductions in accordance with the agreement between the Northern Marianas
College and the individual insurance carriers.

Dental Plan. Group Dental insurance is available for each and every Employee
who wishes to apply. The College does not pay any share of this plan.

Option to Waive. Employees have the option to waive dental, health/medical,
and life insurance.
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