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	The written steps necessary to appropriately and uniformly perform a task in carrying out policies and activities of the College.


Whenever feasible, appropriate commencement exercises will be held at the conclusion of a semester for the purpose of conferring degrees. 

Commencement Exercises  After applying and being accepted as candidates for graduation, it is expected that students will attend the Commencement Exercises.  Should candidates be unable to participate in the Commencement Exercises for reasons beyond their control, they may indicate on the Petition to Graduate their request to receive their certificates or diplomas in absentia.

Please note that after application and acceptance as a candidate for graduation, the notation of certificate or degree will appear on the transcript for that term when all requirements have been met.

Diplomas, however, are distributed only at the time of the Commencement Exercises.  Only those candidates who have completed all applicable requirements are permitted to participate in the Commencement Exercises.
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